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BW/BI Custom Report Exercise 1 — Running Report

1. Log into B
Select “Bl Reports” tab
Select “Organization Management” tab

2
3
4. Select “Position/Personnel Master Listing” report link
5

Enter your variable selection and click OK

Bl Reports
Organization Management Perzonnel Adminigtration | LayoffData | Time Management | Payroll | Financiale | HRM Performance Measurement | Grievance Reporting

Position /| Personnel Master Listing

Detailed Navigation

Variable Entry

= Position / Personnel &s’tﬂrL'nrtiJ
» Position Statistice Report - Month Endin

» Ppozition Roster Available Variants: J Save | Save Az | Delete | Show Variable Perzonalization
Portal Favorites = General Variables

\ariable > Current Selection De=cription

* Calendar Month Prompt _ Single Valus 172013
Buzinezs Area (Optional) 1790
Organizational Unit Hierarchy
Job - Multiple {Optional)
Work Force Indicator (Optional)

Check
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BW/BI Custom Report Exercise 1 — Report Results

The Position/Personnel Master Listing custom report will be displayed.

Paosition ! Personnel Master Listing

Dizplay As Table ﬂ Inf1:|| Eend| Print Version | Export to Microsoft Excel| Noies|

Job & Posifion =

30000027 PRT CUSTOMER AMD PRODUCTION SERVICES MGR 71026532 EMS01 PRODUCTION SUPPORT MANAGER

= Key Figures

* Columns

= Job 50000040 PRT FULFILLMENT/DATA CENTER MANAGER 71026605 EMS01 DATA CENTER/VARIABLE PRINT MAMAGER
* Position Result
* Drganizational Unit  5pgpoosny  PRT BINDERY MANAGER 71026543 EMS01 BINDERY MAMAGER
et Result
* EE Group
50000168 REPRODUCTION SUPERVISOR 2 71026654 REPRODUCTION SUPERVISOR 2
* Pay Scale Group
Result

* Pay Grade ssu

- 50000188  IT SYSTEMS/APP SPEC 6 71024786 IT SYSTEMS/APP SPEC 6

T Free characterisfics

. Business area 71024902 IT SYSTEMS/APP SPEC 6
« Pay Grade Area 71024903 IT SYSTEMS/APP SPEC 6
* Pay Scale Area 71024904 |T SYSTEMS/APP SPEC 6
* Personnel Area 71024909 IT SYSTEMS/APP SPEC 6
* Workforce Indicator 71024910 IT SYSTEMS/APP SPEC 6
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BW/BI Custom Report Exercise 1 — Free Characteristics

To add a characteristic from the Free Characteristic section:
» Drag&drop it into the Rows or Columns section.

In the example below, Personnel Area is being added to the Rows section above Job:

Position ! Personnel Master Listing

Display As Table ﬂ Info | Send | Print Version | Export to Microsoft Excel| anes|

Job & Posifion =

30000027 PRT CUSTOMER AMD PRODUCTION SERVICES MGR 71026532 EMS01 PRODUCTION SUPPORT MANAGER

¥ Columns

= Key Figures

* Rows Result
p———
= Job 50000040 PRT FULFILLMENT/DATA CENTER MANAGER 71026605 EMS01 DATA CENTER/NVARIABLE PRINT MANAGER
= Posifion "E Result
* Organizational Unit  gpgpposo  PRT BINDERY MANAGER 71026543 EMS01 BINDERY MAMNAGER
g Result
* EE Group
50000168 REPRODUCTION SUPERVISOR 2 71026654 REPRODUCTION SUPERVISOR 2
* Pay Scale Group
Result
= Pay Grade e
v Free characteristics 50000188 IT SYSTEMS/APP SPEG 6 71024786 IT SYSTEMS/APP SPEC 6
RS 71024902 IT SYSTEMSIAPP SPEC &
« Pay Grade Area 71024903 IT SYSTEMSI/APP SPEC 6
= Pay Scale Area 71024904 IT SYSTEMS/APP SPEC 6
* Personnel Area 71024909 IT SYSTEMSIAPP SPEC 6
* Workforce Indicator 71024910 IT SYSTEMSIAPP SPEC &
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BW/BI Custom Report Exercise 1 — Free Characteristics

Personnel Area has been added to the report before Job.

Position / Personnel Master Listing
Display As Table ~| _nfo | Send| Print Version | Export to Microsoft Excel | Notes |
- Columns Personnel Area = Job & Position =
= Key Figures 1790 Dept of Enterprise Services 50000027 PRT CUSTOMER AND PRODUCTION SERVICES MGR 71026532
* Rows Result
* Personnel Area 20000040 PRT FULFILLMENT/DATA CENTER MANAGER 71026605
* Job Result
* Posifion 50000050 PRT BINDERY MANAGER 71026543
* Organizational Unit Besult
* County
50000168 REPRODUCTION SUPERVISOR 2 71026654
= EE Group
Result
* Pay Scale Group ==t
" Pay Grade 50000188 IT SYSTEMS/APP SPEC 6 71024786
* Free characteristics 71024302
* Business area 71024903
= Pay Grade Area 71024904
* Pay Zcale Area 71024909
* Workforce Indicator 71024910
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